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	Client Name:
	
	Location:
	

	Contractor Name:
	
	Contractor Limited Company Name:
	

	Week Commencing:
	
	Assignment Ref / Job Number:
	



                                                  Completion Note:  1 hr 15 mins = 1.25  1 hr 30 mins = 1.50 hr 45 mins = 1.75

	
	
	Start Time
	Finish Time
	Break
	Total  Paid

Hours

	
	Date
	Hours
	Minutes
	Hours 
	Minutes
	Hours
	Minutes
	Hours
	Minutes

	Monday
	
	
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	
	
	
	

	Total
	AUTHORISED TIMESHEETS MUST BE SUBMITTED  TO THE CONTRACTOR CARE TEAM BY MIDDAY EACH MONDAY WITH A COMPLETE INVOICE WHEN PAYMENT IS DUE
	
	
	
	



Remember: If you are due an incentive payment for a Contractor Referral to submit an Expenses Claim
Form detailing the Contractor Referral direct to the Contractor Care Team

	For Contractor Care Team Use:  

Links to invoice Number:
	
	Payment Date:
	


Contractor Acknowledgement





I certify that I delivered Contract Services on the times and on the dates indicated and this is an accurate record of hours worked. 





Contractor Signature:�



�
�
Print Name:


�
�
�
Date:


�
�
�



Client Authorisation





I certify that the hours detailed have been satisfactorily worked by the Contractor and that my signature constitutes acceptance of the services performed and the terms and conditions of EPIC Contract Services, who are providing this Contractor for services. I confirm that payment will be made in respect of these, in accordance with your terms and conditions of business. 





Authorised


Signature:�



�
�
Print Name:


�
�
�
Date:


�
�
�






EPIC Contract Services


trading as EPIC Recruit 


Fountain House


4 South Parade


Leeds


LS1 5QX








Time Sheet Fax Number: 0870 011 0883


Time Sheet Email: timesheets@epicrecruit.com


Contractor Care Team: 0845 094 6002





Contractor Weekly Timesheet
































Contractors











